
Welcome to SDL
Permit Processing Software for Peters Township



The first time you log into sdlportal.com you will need to create an 
account. On the main page you can create an account by clicking on the 
green bar to ‘sign up’ or by clicking on the ‘sign up’ button in the upper 
right corner of the screen. You will only need to set up an account one 

time (the account will cover all permit requests and inspection requests).



To create your account, complete the fields listed on the screen.  This 
account will allow you to submit your permit (and any future permits), 
track your permit’s process, receive your final paperwork, and request 
the inspections for your project.  The ‘Primary Town/Location Provider’ 
will be Peters Township, Washington County.



You will receive an email to verify your information/account.  Most communication regarding 
your permit will be completed through email so, please use an email address that you will check 
on a regular basis.  Once you have completed the verification process for your SDL account and 
are logged in, you will select the ‘requests’ option at the top left corner of the screen.



Next, you will select how to view the types of requests/permits.  In 
this example, we are utilizing the list view.

The first set of options 
are used when you are 
requesting an inspection 
for your project.



The next group of options will be the permit applications.  
Select the type of permit based on the type of project you 
are completing.  



In this example, we selected a 
Residential Building Permit Application.

When you click on the ‘Permit Type’ 
field, you will select the application 
that best fits your project.

Complete the Property Owner 
Information.



You will then enter the contractor 
information.

Each application will require you to 
upload documents for the project.  
Typically, you will need a survey to 
scale (project must be drawn on the 
survey to scale), contractor insurance 
information, and drawings (in some 
cases the drawings must be signed and 
sealed by a design professional).  
Please refer to the link on our website 
for more details.



Finally, you will 
electronically sign your 
application and submit 
the form.



You will receive confirmation that your permit application has been submitted successfully.

Now that you have an account, you will receive updates via email from SDL as your permit moves 
through our review process.  You will be notified when your permit is completed.  Once payment 
is received, you can begin your project!
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